
Food & Drink Manager and General Event Assistant 
 
 
KEVA is looking for a self-motivated, reliable, and experienced Food & Drink and Assistant 
Event Manager to administer and elevate our food and beverage department to the next level. 
Over the last six years, we have developed the food and beverage department from a casual 
concession stand to a full bar and created an extensive food service menu. We are now looking to 
push the department even further and expand our scale even greater. We are looking for an 
individual with experience in food service management, event management, and is comfortable 
managing a staff of 5-10 employees.  
 
The department’s daily hours of operation are generally 4-midnight and the Manager is expected 
to be in the office generally between the hours of 11p-7p.  The Manager is also expected to 
attend and supervise events, the times of which vary but do include weekend hours.  
 
KEVA is a unique environment where a social, ambitious, and dedicated employee thrives. 
There are many perks to working in a sports facility and we are looking for an employee who 
would enjoy this type of environment while also focusing on expansion and quality service. 
 
Responsibilities of this position includes: 
Employee management 

- Hire and develop staff (onboarding, continuous training, etc)  
- Schedule and supervise shifts 
- Discipline as needed/ Conduct performance reviews 

Operations management 

- Maintain vendor relationships and research new vendors 
- Keep inventory stocked and organized while controlling costs and anticipating future 

need 
- Maintaining and obeying health regulations 
- Upkeep and maintenance on all machinery  
- Develop and uphold budget with multiple factors - revenue, COGS, payroll, inventory 

expenses  
 

Sales and Marketing 

- Create and encourage daily sales goals for employees  
- Track trends within department sales 
- Create specials and promotions to encourage sales 
- Develop and maintain a positive atmosphere  



Events- Assistance  

- Food & Beverage products  
- Set up and take down  
- Communicates effectively with staff and Events Manager  
- Communicates effectively with clients and follows up appropriately 
- Ensures department is appropriately stocked for events 
- Proper billing  

 

Compensation and Benefits 

- Salary  
- Paid Time Off 
- Health Insurance 
- Dental Insurance & Vision Insurance 
- Free participation in leagues and KEVA programs 
- Management retreats 
- Educational and professional development opportunities 
- Holiday time off 

 
 
 
 
 
 
 
 
 
 
 
 
 
 


